
Tips for Anonymizing your document prior to submitting it. 

Preparation for double-blind review. All identifying information on the authors, including 
any publications, your institution, exact location, etc. must be removed from the version 
that you submit for double-blind review. Cite your papers as (Author, Year) and place the 
references in alphabetical order under “A” in the list of references. Naturally, when your 
paper is accepted, you can restore all of the anonymized information from your original 
master copy. 

Important! Authors frequently do not remove their name from MS Word's "Properties" even 
though we provide information on how to do so. See this document for information on how 
to remove your hidden, personal information:  

Win 365 Users: https://youtu.be/uN2iJrkQXvE 

Mac 368 Users: https://youtu.be/GPt6PdU5EAY 
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